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BMIIA PAIA [IIPABOCYILA
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17 ciuna 2019 poky Kuis Ne 140/0/15-19

IIpo mnoroxxennss Tumosoro
MOJIOKEHHS MPO anapar cyay

BianosinHo 10 yactuHu nepioi cratti 155 3akony Ykpainu «Ilpo cygoyctpiit
1 cTaTyc CYIIIB» OpraHizailiiine 3a0e3neueHHsi poOoTH Cyay 3I1MCHIOE Horo amapar.
Yactuna papyra miei Hopmu mnepenOadae, mo llomokeHHss mnpo amapar cyny
pO3pO0ISETHCS Ha MifcTaBl TUIIOBOTO MOJOKEHHS PO arnapar CyAy, 3aTBEPIKEHOrO
JlepaBHOIO CyZI0BOIO aIMIHICTpaIi€l0 YKpaiHU 3a MOro/KeHHsIM 13 Buioro pangoro
IpaBOCYI .

3rigHo 3 myHKkToM 14 yactuHM nepiioi cratti 3 3akony Ykpainu «lIpo Buiry
pany npaBocyans» Buia pajga npaBocynas noroaxye Tumose 1osioKeHHs po anapaT
Cyny.

2 ciyas 2019 poxy mo Bumoi pamu mpaBocymns Bin [epikaBHoi cynoBoi
aaMiHicTparii YKpainu HaAIMIIOB JIJ1sl TOTOKEHHS TPOEKT THUIIOBOTO MOJIOKEHHS PO
amapar cyay (nmuct B.o. [omoBu JlepkaBHOi cynoBoi aaMiHicTpanii Ykpainu Bij 26
rpyaHs 2018 poky Ne 8-27488/18).

3acnmyxaBmu 3actynHuka ['onoBu Bumoi pagu npaBocynns bensuesuua B.E.,
Bumia pana nmpaBocyaas, kepyrouuch crartero 155 3akony Ykpainu «IIpo cynoyctpiit
i ctaryc cyaniy, ctattsamu 3, 30 3akony Ykpainu «IIpo Buiry paxy mpaBocymusy,

BUPIIMIA:

NOTOAUTH MPOEKT TUIIOBOTO MOJIOKEHHS MPO anapar cyay (A0Ja€eThes).

I'osioBa Buioi paau npasocyaast I.M. beneaucioxk



JlomaTok
10 pimenHs Bumoi paau mpaBocy st
17 ciuns 2019 poky Ne 140/0/15-19

TunoBe MoJI0;KeHHSI MPO amapar Cyay
l. 3arajabHi MOJI0KEeHHA

1. lle TunoBe MOJOXKEHHS BHU3HAYa€ MOPSAOK OpraHizaiii poOoTH amapary
MICIIEBOTO, alleJIAifHOTO, BUILIOTO CHEIaTi30BaHOTO CYdY.

2. AnapaT MICIIEBOTO, aleNAliifHOTO, BUILIOTO CHeliali30BaHOro cyay (manmi —
amapar cyay) BIOANOBIOHO 10 3akoHy Ykpainu «lIpo cynoycrtpiii 1 cTtaTyc CyaziB»
3M1MCHIOE OpraHizailiiine 3a0e31eueHHs] poOOTH Cyy.

3. YV cBoiil misnpHOCTI amapar cyay kKepyeTbcsi Koncturyniero Ykpainu,
3akoHamu Ykpainu «IIpo cymoyctpiii 1 craryc cyaniBy», «IIpo nep:kaBHy ciyx0y»,
«IIpo 3anoOiranHs Kopymiii», KogekcoM 3akoHIB mpo mpamo YKpaiHu, IHIIUMU
KOJIEKCaMHM Ta 3aKoHamMu YKpainu, nocraHoBamu Kabinety MiHicTpiB VYkpainu,
IHITUMU HOPMATUBHO-TIPABOBUMHU aKTaMH, UM THUIOBUM MOJOKEHHSIM, PIIICHHIMHU
Pamu cynniB  Ykpainu, pimeHHIMH 300piB  CyaJiB, a TaKOX Haka3aMud ¢
PO3MOPSKEHHSIMU TOJIOBU Cyly Ta KEpPIBHUKA arapary Cyay.

4. T'omoBa cyy KOHTPOJItO€ €EeKTUBHICTD AISUTHHOCTI arapaTy Cyay, HOTOIKYeE
MPU3HAYEHHS Ha TOCAJM KEpIBHHMKA amapary Cyay, 3aCTYNHHKA KEpiBHUKA amapary
Cy/ly, BHOCUTh B YCTAaHOBJIEHOMY MOPSIKY MOJaHHS PO 3aCTOCYBAHHS O KEPIBHHUKA
amapaTy Ccyay, MOro 3acTylHMKa 3a0XOY€HHsSI a00 HaKJIaJeHHsI AUCHHUILTIHAPHOTO
CTATHEHHS BIAIIOBIIHO 40 3aKOHOIABCTBA.

5. IlonokeHHs Mpo amapat CyAy po3poOJisieThbCsl KEPIBHUKOM amapaTy Cyay Ha
MiJACTaBl LbOro THIIOBOTO TOJIOKEHHS Ta 3aTBEPUKYEThCA 300pamMu  CyIJIB
BIJIMOBITHOTO CYyY.

[TomoxeHHss TIPO amapaT CyAay HE MOXKE CYMepeYyUuTH I[boMYy |HIIOBOMY
MOJIOKEHHIO.

TumyacoBe TOJIOKEHHSI MPO armapaT HOBOYTBOPEHOTO CYIYy 3aTBEPKYEThCS
THUMYaCOBO BUKOHYIOUMM O0OB’SI3KM KEPIBHHUKA amapary I[bO0T0 CYyy.

6. CTpyKkTypa Ta IITaTHA YMCETBHICTh (IITATHUI PO3MKC) amapary MiCIeBOTO
CyIly 3aTBEpP/KYIOTHCS BIATOBIIHUM TEPUTOPIATBLHUM yHpaBiiHHIM Jlep:kaBHOI
CyIoBO1 anmiHicTparii YkpaiHu, anensimiiiHoro cyay — Jlep’kaBHOIO CYJIOBOIO
aJgMIHICTpaIien YKpaiHu.

CrpykTypa 1 IITaTHAa YKMCENBHICTH amapaTy BHIIUX CIEHiali30BaHUX CYJIiB
3aTBEPIKY€EThCs Jlep:KaBHOIO CYJI0BOIO aIMIHICTpaIll€l0 Y KpaiHH.

[ItaTHUI pO3MHUC CYAy, CTPYKTypa Ta IITaTHA YACEIbHICTh anapary IuX CyIiB
3aTBEPIKYETHCS 3@ MOTOJKEHHSIM 3 T'OJIOBOIO BIAMOBIIHOTO CyAy B MeXax o0csry
BUJIATKIB HA YTPUMAaHHS BIATIOBITHOTO CyAY.
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CrpykTypa amapary amessiifHOro Ta MICHEBOTO CyAIB pO3pOOIIA€ThCS Ha
nigcTaBi TUTIOBOT CTPYKTYpH anapaty amnesisiiitHoro i MiCIIeBOTO Cyay, 3aTBEPIKEHOT
Jlep>kaBHOIO CYJIOBOIO aJAMIHICTpaIli€r0 YKpaiHu.

CtpykTrypa amapary BHILIOTO CIELIaTi30BaHOTO CyIy pO3pOOIIA€ThCS
KEpPIBHUKOM arapary LbOTO CyAy 3 ypaxyBaHHAM OCOOJMBOCTEH OpraHi3alliiiHoro
3a0e3IeueHHsI A1SIbHOCTI I[bOTO CYIY.

TumuacoBa cCTpyKTypa Ta THUMYacoBa IITaTHA YHCEIBHICTH amapary
HOBOYTBOPEHOTO CyAY 3aTBEPIKYETbCS THMYAacOBO BHUKOHYIOUMM OOOB’S3KH
KEpIBHUKA amapary LbOro CyAy 3a HOroJkeHHsM 13 ['omoBoro [lep:kaBHOI cyaoBOi
aaMiHICTpallii YKpaiHu.

7. IlpaBoBMil cTaTyc MNpaliBHUKIB amapaTy CyAy BHU3HAYa€TbCS 3aKOHAMHU
VYkpainu «IIpo cynoycrtpiii i ctatyc cyaaiB», «lIpo nepxkaBHy ciyxOy», THIIUMH
aKTaMH 3aKOHOJABCTBA Y KpaiHH.

[IpaBoBuii cTaTyc Ta YMOBH AiSUIbHOCTI MOMIYHHMKA TOJIOBU CYAy, MOMIYHHKA
3aCTyIHHUKA TOJIOBU CyIy, TOMIYHUKA CEKpeTaps CyJO0BOi MajaTH, MOMIYHUKA TOJIOBH
anessiiHOI IMajaTH, MOMIYHUKA CYyAJll BU3HAYaIOThCA TakoX [lonoxkeHHsM mpo
NOMIYHHMKA (MOMIYHHKIB) Cy[/Il, 3aTBepKeHUM Panoro cyiiB Ykpainu.

[IpaBoBuii cTaryc Ta YMOBHM MAISUIBHOCTI KEpIBHHUKA CIIYyXKOH CYJOBUX
PO3MOPSAAHMKIB, CTapIIOr0 CYAOBOIO pO3NOPSAIHHMKA, CYJOBOTO PpO3MOPSIHUKA
BU3HAUYAIOThCS TakoX [10J10°keHHAM IpO MOPSAOK CTBOPEHHS Ta JISJIBHOCTI CIIyXOu
CYJOBHUX pO3IOPSATHUKIB, 3aTBepAkeHUM ["onoBoro JlepxaBHOI Cy10BOi aAMiHICTpaLii
VYkpainu 3a moroKeHHIM 13 Buiioro paioro npaBocyis.

[TocanoBi 1HCTPYKINi MpaIliBHUKIB amapary ameisiiifHoro i MiCIIeBOTO Cyay
pPO3pOOJISIOTECS Ha TIACTaBl 3aTBEPKEHUX JlepKaBHOIO Cy/IOBOIO aaMIHICTPAIlIEIO
VYkpainu THNOBUX TTOCAIOBUX 1IHCTPYKITIH MpalliBHUKIB arapaTy IIUX CY/IiB 1 OJI0KEHb
PO CTPYKTYPHI MIAPO3AUIN anapary cyAy Ta iporo TumoBoro nojioxeHHs. [Tocamosi
IHCTPYKIII1 IPalLliBHUKIB anapary Cy1y 3aTBEpKYIOThCSI KEPIBHUKOM anapary Cyay.

[TocanoBi 1HCTPYKLIi MpaliBHUKIB anapaTry BULIOTO CHELIali30BaHOTO CYIy
pPO3pOONSIOTECS Ta 3aTBEPIKYIOTHCA Ha IIJICTaBl MOJOXKEHb IPO CTPYKTYPHI
NIAPO3AUIM  amapary BIANOBIIHOTO Cydy Ta LbOro THIIOBOTO TMOJOXKEHHS 3
ypaxyBaHHSIM OCOOJIMBOCTEN OpraHi3aliifHoOro 3ade3neueHHs Horo AisIbHOCTI.

I1. OcHoBHIi pyHK1il amapaTy cyay

8. BiAmoBimHO 0 OCHOBHUX 3aBJaHb, BU3HAUCHHUX 3aKkoHOM Ykpainu «IIpo
CYIOYCTpIiii 1 CTaTyC CyJiB», anapar Ccyny:

1)  CTBOpIOE HAJICKHI YMOBH JISUTBHOCTI CYAy Uil €SKTHBHOTO BUKOHAHHS
CYIUIIMU TIOKJIAZICHUX Ha HUX TTIOBHOBA)KCHb;

2)  3xilicHIOE oprasizariiiHe, iH(GOpPMAIIHO-I0BIIKOBE W JTOKYMEHTAIIbHE
3a0e3MedeHHsl MATOTOBKY CIPaB 1 MaTepialliB AJisl PO3TIISALY CYAASIMU;

3)  3abesreuyye BEACHHS >KypHaliB (IMPOTOKOJIB) CyJOBOTO 3aciJTaHHs,
GbikCcyBaHHS CYyJIOBOrO TMpolecy (CyIOBUX 3acifiaHb) TEXHIYHUMHU 3aco0amu,
MPOBENICHHS B1COKOH(EPEHIIiif;

4)  3a0e3neuye HAJCWIAHHS ajpecaTaM B YCTAHOBJICHOMY TOPSAKY KOIIiif
CYJIOBUX PIIlIEHb, a TAKOXX CYJIOBUX ITOB1IOMJICHb, IOBICTOK 1 BUKJIUKIB;
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5)  oprani3oBye Ta 3a0e3rnedye BEIEHHS JIJIOBOICTBA B CyHi, 3a0be3meuye
MiATOTOBKY M CKJIaIaHHsI TOKYMEHTIB BiJIITOBITHO IO IHCTPYKIIIi 3 IIJIOBOJICTBA B CY/Ii,
IHIIIMX aKTiB 3aKOHOJAaBCTBA Y KpaiHw;

6)  3a0e3mnedye HaJICXKHY OpPTraHi3allilo eKCIICAUITIIHOT 00pOOKH JOKYMEHTIB;

7)  3abesmeuye BeneHHs, 00MiK, (POPMYBaHHS, ONpPAIFOBAHHS, HAJCHIIAHHS,
JIPYKyBaHHs, THUPaKyBaHHS, BUKOPUCTAHHS, 30epiraHHsS 1 3HUIICHHS MaTepiaiis,
JIOKYMEHTIB Ta 1HIIWX MaTepiaiIbHUX HOCIiB 1HQoOpMAIlii, OB’ SI3aHUX 13 MISIBHICTIO
cyny,

8)  amamizye ci1y’>k00BY KOPECIIOHCHIIIIO;

9)  opraHi3oBy€ KOMIUICKTYBaHHS apxiBy, IIIJATOTOBKY JOKYMEHTIB Ta
apXiBHUX CIIpaB JUIA Mepeaadil iX y BCTAaHOBJIICHOMY MOPSJIKY Ha MOCTIHHE 30epiraHHs
YU 3HUIICHHS;

10) 3abe3meuye nOTpUMaHHS BUMOI IIOAO BEIEHHA OOJIKYy, 30epiraHHs,
BUKOPUCTaHHS, 3HULIEHHS TOKYMEHTIB Ta IHIIMX MaTrepialbHUX HOCIIB 1H(pOpMaIlii,
110 MICTATH 1H(GOPMAIIIIO 3 0OMEKEHUM JI0CTYIIOM;

11) 3abe3nedye ngoTpuMaHHs BuUMoOr 3akoHy Ykpainu «IIpo nepkaBHy
TAEMHUIIIO;

12) cknanae Ta Mojae B yCTAHOBJICHOMY MOPSIKY CTATUCTUYHY 3BITHICTB MPO
poboTty cyay, hopMye OTJIs U CTATUCTUYHUX JaHUX PO MiJICYMKH JIISITBHOCTI CYY;

13) Oepe yuyacTh B aHaJi3i CyIOBOi CTAaTHCTUKU, BUBYCHHI Ta y3arajibHCHHI
CyJIOBOi TpPaKTHKH, 3a0e3redye IMiArOTOBKY aHAJIITHYHUX JOBIJIOK, TaOJIUIIb,
1H(opMarrii 3 MUTaHb CyJ0BOI CTATUCTUKH;

14)  ynpoBaKye TepeaOBi TEXHOJIOTT opraHi3ailii poOoTH 3 JOKyMEHTaMH B
Cy/l, 3a0e3meuye BIPOBAKEHHS €IEKTPOHHOTO CYY;

15) 3piiicHroe iH(OPMALIHHO-TEXHIYHE 3a0€3MEeUYCHHS CYIOBUX 3aCiJaHb,
300piB CY/IiB;

16) 3aGesmeuye (yHKIIIOHYBaHHS y cyni 1H(popmariiitHo-
TEJIEKOMYHIKALIHUX CHUCTEM, CHCTEM €JEKTPOHHUX KOMYHIKallii, MpOorpaMHOro
3a0e3IeucHHs Ta 0a3 JaHuX;

17) 3aGesmneuye (GyHKILI1OHYBaHHS aBTOMAaTU30BAHOI CUCTEMU
JIOKYMEHTOOOITY CyAy, aBTOMAaTHU30BAaHOTO PO3MOJAUTY COpaB MIXK cyaasmu (Ao
noyatky (QYyHKIIOHYBaHHS €AMHOI CyZ0BOi 1H(MOpMaIlitHO-TeNTeKOMYHIKAI[IHOT
CUCTEMH);

18) BKMBa€ 3aXO0JiB 1010 3a0€3MEUYCHHS KOHTPOJIIO 3a JOTPUMAHHIM BHMOT
[Tonoxenuss mpo €auHYy CyA0BY 1H(GOPMAIIIHO-TEIEKOMYHIKAIIIHY cuctemy (10
noyatky 1ii ¢QynkmionyBanHs — I[lonmoxeHHS TpPO aBTOMATHU30BaHY CHCTEMY
JTOKyMEHTOO0ITY Cyaly), Y TOMY YHCI B YaCTHWHI 3aCTOCYBaHHS aBTOMAaTHU30BaHOTO
PO3MOJILTY CYJIOBUX CIIPAB MK CYJISIMH;

19) 3niiicHIOE Oprasizailifo JIOCTyNy CYJIJIIB 1 MpaIliBHUKIB amapaTry Cyay A0
aBTOMATH30BaHMX 1H(POpPMAIIHHUX 1 TOBIIKOBUX CHUCTEM, PEECTPIB Ta OAHKIB JaHUX,
nepkaTteneM (aJIMIHICTpaTOpPOM) SIKMX € JIepXaBHI OpraHu a00 OpraHu MiCIIEBOTO
CaMOBPSIYBaHHS, Yy BU3HAUYCHOMY YHHHHM 3aKOHOJABCTBOM TMOPSIKY, a TaKOXK
KOHTPOJIb 32 TOTPUMAHHIM BUMOT 1[0/I0 3aXUCTY 1H(POpMAIlii;

20) y BH3HAuUEHHMX 3aKOHOM BHUIQJIKax 3a0e3redye HaJCHUIIaHHS CJICKTPOHHUX
KOMi¥ CyJOBHX pillIeHb 10 €IMHOTO JEPKABHOTO PEECTPY CYAOBUX PILICHb;
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21) 3a0e3neuye HaACHIAHHS BIJOMOCTEH MpO HAaOpaHHS CYIOBUM PILIEHHSIM
3aKOHHOT CUJTU 10 €AMHOTO JAEPKABHOTO PEECTPY CYIOBUX PIIICHb;

22) BXKUBA€E 3aXOMIB II0JI0 3a0€3MEUCHHS CY/IB 1 MPAI[IBHHUKIB amapary Cyay
KII0YaMH eJIEKTPOHHOTO LIU(PPOBOTO MiJIMTUCY;

23) 3abe3neuye y B3aeMoii 3 JlepkaBHOIO CYJOBOIO aJMiHICTpaIi€r0 YKpaiHu
CYJIJIiB, IPAIIBHUKIB anapaTy cyJay HEoOXITHUMH 3aco0aMu 1HGOpMaTH3aIlii;

24) 3abe3reuye peanizallito Iep>KaBHOI MOMITHKHA Y cdepl TepKaBHOI CIIYKOH 3
MUTaHb YIPABIIHHS IEPCOHAIIOM arapaTy Cy1y;

25) 3niiicHIOE 1001p MEPCOHAITY arapary Cyay, OpraHizoBye poOOTy 11010 HOTo
MOTHBAIIIT;

26) Benie KaapoBe JJIOBOJCTBO CYAY, B TOMY YHCJ1 0COOOBI1 CIpaBH CY/IIB,;

27) 3xiiicHIOE OOJIIK KaJpiB Cyly B aBTOMATH30BaHIN CHUCTeMi OOJIIKY KaapiB
cynly (mo mouarky — (QyHKIIOHyBaHHS ~ €AMHOI  CynoBoi  iH(opmarliiiHO-
TEJIEKOMYHIKaIlliTHOT CUCTEMH);

28) 3a0e3neuye HaJICKHY pOOOTY KOHKYPCHOT Ta TUCITUILTIHAPHOT KOMICIH;

29) opraHizoBy€ B Cy[l HaJ€KHI YMOBH IS JISJIBHOCTI MpauiBHUKIB CiyxOu
CYyZI0BO1 OXOPOHH;

30) y B3aemonii 31 Ciyx0010 Cya0BOi OXOpPOHHM Oepe ydacTh y 3axojax,
CIPSIMOBaHUX Ha JIOJIEp’KaHHA Oco0aMu, siKi MepeOyBalOTh y CY/i, BCTAHOBJICHHX
npaBuil 1 MATPUMAHHS TPOMAJCHKOTO TMOPSAKY B 3l CYJOBOTO 3acCijaHHS Ta y
MPUMIIICHHI CYy;

31) y B3aemoii 31 Cnyx0010 Cy/I0BOi OXOpOHU Oepe ydacTh y 3axo0jax II0J0
3a0e3nedeHHs] Oe3MeKu CYJ/IB, MPalliBHUKIB amapary Cydy, YYaCHHUKIB CYJOBOTO
IPOLECY;

32) 3abe3mnedye BeACHHS BIMCHKOBOTO OOMIKY Ta 31HCHEHHS OpPOHIOBAHHS
MpaliBHUKIB Cy1y;

33) Oepe ywacTh y TPOBEACHHI 3aXOAiB 3 MOOUTI3AIiAHOT TIATOTOBKH I
MOO1TI3aIli1, 3/IIMCHIOE KOHTPOJIh 32 1X peaizalli€ro;

34) opranizoBye 6i6mi0TeUHO-1HPOPMaIIiitHY poOOTY B Cyi;

35) 3miiicHIOE OOMIK MEYaTOK 1 MITaMIMiB Ta KOHTPOJb 3a iX 30epiraHHsaM,
BUKOPUCTAHHSM Ta 3HHIICHHSM;

36) 3abesrnedyye B3a€EMOJII0 CyIy 13 TPOMAJICHKICTIO, 3aco0amMu MacoBOl
1H(popmarrii;

37) 3abe3neuye y B3aeMOJIi1 13 CyAISIMU-CITIKEpaMU TATOTOBKY ¥ MOITUPEHHS
MaTepiaiaiB mpo AiSTBHICT CYY;

38) 3aiiicHIoE iH(pOpMaIliifHe HATIOBHEHHSI BEO-CAlTy Cyy;

39) opranizoBye Ta 3abe3ledye BHYTPIIIHIH OOJIK CIUTaTH, MMOBEPHEHHS W
3apaxyBaHHS Cy/10BOTO 300py A0 [epkaBHoro OromkeTy YKpainu;

40) po3po0Jisie MPOEKT CTPYKTYPH Ta LITATHOTO PO3MHUCY CYNY;

41) 3abe3neuye MiArOTOBKY MPOMO3UIIIN 10 OFOIKETHOTO 3aIUTY;

42) opraHi3oBye MPUMOM TPOMAJISIH, 3a0e3euye po3riisi MPONOo3ullii, 3asaB 1
CKapr, 3aluTiB BIAMOBIIHO 0 BUMOT 3aKOHIB Ykpainu «IIpo 3BepHEHHS rpomMajisiny,
«[Ipo amBokaTypy Ta aJBOKaTChKy HisIbHICTBHY, «IIpo craryc HapomgHoro memyrara
VYkpaiuny, «IIpo goctyn no my6sidHoi iHpopmartii», «IIpo iHbopmarlitoy;
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43) 3abesmnedyye AJOTPUMaHHS BUMOT 3aKOHIB Ykpainu «IIpo oxopony mpartii»,
«IIpo 3axucT mepcoHaNbHUX JaHuX», «IIpo 3amobiraHHs KOPYIIIii»;

44) 3abe3meuye mepeBipKy ¢akTy TOMAHHS JAEKIapaiid Ccy0’eKTamu
JIeKIapyBaHHs Ta iH(opMyBaHHS HallioHaJbHOrO areHTCTBA 3 IUTaHb 3alOOITaHHS
KOpyIIIii mpo (HakTH HETIOJJaHHS YU HECBOEYACHOTO MOJaHHS JAeKIapariil cy0’ ekTaMu
JeKJIapyBaHHS BIMOBIIHO 10 BUMOT 3akoHy Ykpainu «IIpo 3amobiranHst Kopymniiin,

45) wHancunae g0 Bumoi kBamidikaiiiHoi  Kowmicli  cyamiB  YKpaiHu
MOBIJIOMJICHHSI IIOJO0 3MiH, $KI BIZOYJHCS y 3arajJlbHUX BIJIOMOCTSX CYJUJIIB
BIJIMOBITHOTO CYyJy, [JIsi HAJEKHOTO BEJICHHS, HAMOBHEHHA Ta OHOBJICHHS
CYJUTIBCHKOTO JOCHE;

46) BUKOHY€ HaKa3M i pO3MOPSIKEHHS TOJIOBU CyAy, KEpIBHHUKA anapary Cyay;

47) 3a0e3nedyye po3pOOJICHHS TMPOEKTIB aKTIB CTOCOBHO Opradizamii
BHYTPIIIHBOI JISTIHOCTI CYY;

48) 3abe3nedye opraHizarilo Ta MPOBEACHHS 3arajlbHUX 300piB MpalliBHUKIB
amapary cyay, poOo4ux HapaJl, MI)XHAPOIHUX 3yCTpIUeid, Mpec-KOH(PEPEHIIii Ta IHIIUX
3aXO0/1B;

49) 3abe3neuye JOTpUMaHHs MpaliBHUKaAMU anapary CyAy 3aXOJIIB MOXKEXKHOI
Oe3IIeKH;

50) 3miiicHIOE TOCMOAApChKE OOCIYrOBYBaHHS CYIy, 3a0e3leuye HaJeKHY
EKCIUTyaTalliio MPUMIIIEHHS CyAy, KOHTPOJIOE CaHITAPHO-TEXHIYHUNA CTaH POOOUMX
MPUMIIICHB, IHKEHEPHUX CUCTEM 1 KOMYHIKaIIiif;

51) 3abe3neuye 30epekeHHS MaTeplaIbHUX IIIHHOCTEH;

52) oprani3oBye Ta 3a0e3rnedye BUKOHAHHS B CyJl OpraHi3alliiHO-TEeXHIYHUX
3ax0/iB y cdepi iHhopMalliifHOT O€3MeKH, TEXHIYHOT0 3aXUCTY 1H(pOopMaIlii Ta mpoTHIil
Kibep3arposam;

53) BukoHye iHII (QYHKIIT, TOB’sA3aHi 13 3a0€3MEYCHHAM JiSUTbHOCTI CYY.

VY cyni, KUl € po3MOpPsSTHUKOM OFOJIKETHUX KOIITIB, arapar Cyay:

3a0e3reuye BEJICHHS OyXrajaTepchKoro OOJIIKY BIJAMOBIIHO /10 BCTAHOBJICHUX
HOPM 3aKOHOJIaBCTBA;

OpraHi3oBYy€ IUIaHYBaHHs (PIHAHCOBO-TOCIOIAPCHKOI JISIIbHOCTI;

3IMCHIOE KOHTPOJIb 3a 30€pEeKEHHSIM TOBAPHO-MATEPIAIbHUX LIIHHOCTEH,
MPaBUIILHUM BUKOPUCTAHHSM IPOIIOBUX KOIIITIB 1 MaTepialibHUX PECYPCIB;

CKJIaJla€ Ta TOJAa€ B YCTAHOBJICHOMY TMOPSIAKY CTaTHCTHYHY, OOJKETHY,
MOJIATKOBY Ta OyXTaJTepChKy 3BITHICTb.

I11. KepiBHUK anaparty cyay, HOro 3acCTyITHUKH

9. Amapat cyry 040JIt0€ KEpIBHUK arapary Cymay.

KepiBHrka amapaTy MICIIEBOrO CyIy, MOrO 3acTYMHHUKIB 3a MOTODKCHHSAM 3
TOJIOBOIO BiAMOBITHOTO Cyy MPU3HAYAE HA TIOCATy Ta 3BUIBHSE 3 TIOCAIN HAaYaTbHUK
BIJINOBIJTHOTO TEPUTOPIAIBHOTO yHpaBiiHHS JlepkaBHOI cyAoBOi aaMiHICTpalii
Ykpainu.

KepiBHuka amapary amnensifiiiHOro, BUIIOTO CIEIiali30BaHOT0 CyJIy Ta HMOro
3aCTYITHUKIB 32 MOTOJI)KEHHSIM 3 TOJIOBOIO BIIMOBIIHOTO CY/ly ITPU3HAYAE HA TTOCAIy Ta
3BUIBHSAE 3 Tocaau ['onoBa Jlep:kaBHOT Cy10BOi aaMiHICTpallii YKpaiHu.
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KepiBHUK amapary MicLI€BOTO, anemsiiHOr0, BULIOTO CHEI[iali30BaHOTO CYIY
MO>KE MaTH JIBOX 3aCTYITHUKIB, SKIIO KiJTHKICTh MPAIIBHUKIB arapaTy Cy1y IEepeBHUIILY€E
50 oci6. Y MicueBHX 3arajlbHUX CyJax KUIbKICTh 3aCTYMHHKIB MOXE JOPIBHIOBATH
KUTBKOCTI BIAJANEHUX pPOOOYMX MICIh, Y SKHX YTBOPIOIOTHCS BIJIOKpPEMIICHI
CTPYKTYPHI TiApo3aian (OKpeMi IMOCaJoBi 0coOM 3a HampsMaMH isUTBHOCTI) IHX
CY/IiB.

10. Ha mocany kepiBHUKa amapaTy Cyay, MOro 3acTyNHHMKA MpPU3HAYAETHCS
oco0a, sKa BIJAMOBIJa€ BUMOTaM 10 TPoQeciifHOI KOMIIETEHTHOCTI IS 3alHSATTS
IIOCaIH, SIK1 CKJIaJaloThCs 13 3arajabHUX 1 CIEllaJbHUX BUMOT.

Oco0a, gxa mpeTeHaye Ha 3alHATTS Mocalu KEpiBHUKA amapary cyay, Horo
3aCTyIHUKA (3aCTYIHUKIB), TOBUHHA BIJMOBIJATH TAKUM 3arajJbHUM BUMOTaM:

MICIIEBOT'O 3araJiIbHOrO CyJy — BHIIA OCBITa 3 OCBITHIM CTYIIEHEM Maricrpa,
JIOCB1JT poOOTH Ha TMOcajax Jep>KaBHOI CiyxOu kareropii «b» um «B» abo mocBin
CIIy’kOM B OpraHax MiICLIEBOTO CaMOBpsIyBaHHsS, a00 JOCBIA poOOTH Ha KEpPIBHHX
nocajax MmAnpUeEMCTB, YCTAHOB Ta OpraHi3alliil He3aJlexHOo BiJl (OpMH BJIACHOCTI HE
MEHIIE OJTHOTO POKY, BUIbHE BOJIOIHHA JE€P>KABHOK MOBOIO;

MICIIEBOTO  aJMIHICTPAaTUBHOTO CYJly, MICIIEBOIO TOCIOJAPCHKOTO CYIy,
anesIiiHOro Cy1y — BUILA OCBITA 3 OCBITHIM CTYIIEHEM MaricTpa, J0CBil poOOTH Ha
nocajiax Jep:kaBHO1 ciy>k0u kateropii «b» un «B» abo 70cBig ciay»0u B opraHax
MICIICBOT'O CaMOBPSTyBaHHs, a00 JOCB1J poOOTH Ha KEPIBHUX IOCaaX IiAMPUEMCTB,
YCTaHOB Ta OpraHizaiiil He3aJeXHO BiJ (OpMH BJIACHOCTI HE MEHINE JIBOX POKIB,
BUTbHE BOJIOJIIHHS JIEP>KaBHOIO MOBOIO;

BUIIOTO CIEI1ai30BaHOTO CY/y — BHIIIA OCBITa 3 OCBITHIM CTYIIEHEM Maricrpa,
3arajbHUM CTaX poOOTH HE MEHIIIE CEMH POKIB; JOCB1I POOOTH Ha MOcaax Aep>KaBHOI
ciyx0u kateropii «A» uu «b» abo Ha mocanax He HW)KYE KEPIBHUKIB CTPYKTYPHHUX
MIPO3AUIIB B OPraHax MICIIEBOTO CaMOBpPSAyBaHHs, ad0 AOCBi poOOTH Ha KEPIBHUX
nocajax y BIAMOBIAHIN cepl HE MEHII SK TPU POKH, BUIbHE BOJIOJIHHS JEPKABHOIO
MOBOIO, BOJIOJIHHSI IHO3EMHOIO MOBOIO, sIKa € OJIHI€I0 3 opilIiHUX MOB Pagu €Bponu.

CrewiaibHi BUMOTH JI0 OC10, SIKI MIPETEHAYIOTh Ha 3aMHATTA MOCaJ] KEepiBHUKA
amapaTy MICIIEBOTO CyAy Ta MOro 3acTylmHUKA, BH3HAYAIOTHCS HAYaIbHUKOM
BIJIMOBITHOTO TEPUTOPIAIBHOTO yHpaBiiHHS Jlep>kaBHOI CyAo0BOi aaMmiHICTpanii
VYkpainu, Ha 3aWHATTSA 1OCaj] KEpIBHMKA arapaTry ameilsiiifHoro cyay Ta Horo
3actynHuka — ['omoBoro JlepkaBHOI CymoBOi aamiHicTpalii YKpaiHM Ha TiCTaBi
TUTIOBUX BUMOT, 3aTBEPKEHUX J[epKaBHOIO Cy/I0BOIO aIMIHICTpAIli€l0 Y KpaiHH.

OcoOu, siKi MpPeTeHAYIOTh Ha 3alHATTA IOCaj] KEpIBHHKA amapary BHUIIOTO
CIEIiaTi30BaHOTO CYAy Ta iX 3aCTYMHUKIB, MAIOTh BIJMOBIAATH TUTIOBUM BUMOTaM (B
TOMY YHCIII CTIEI[IaIbHUM), 3aTBEpKEHUM BUIIOI0 pasioro mpaBoCy sl 3a OIaHHIM
Kowmicii 3 muTaHb BUILIOTO KOPITYCY A€PKABHOI CIYKOU B CHUCTEM1 IIPAaBOCYIIS.

11. 3aoxodeHHs abo0 HakIaJACHHS AUCIHUILIIHAPHOTO CTITHEHHS CTOCOBHO
KepiBHUKA amapaTy Cyay, HOro 3acTylMHHUKa 3IIACHIOEThCS 3a TOJAaHHSIM TOJIOBH
BIJIMOBITHOTO CYyY:

HAaYaJIbHUKOM TEPUTOPIAJIbHOTO yNpaBIliHHS JlepkaBHOI Cy10BO1 aIMIHICTpallii
VYKpaiHu — CTOCOBHO KE€pIBHHMKA anapaTy MICIIEBOTO Cyy Ta HOTO 3aCTYITHUKIB;

I'omoBoro JlepkaBHOI Cy/10BOi aaMiHICTpallii YKpaiHu — CTOCOBHO KEpiBHHKA
amapaTty amnessIiiHOro Cyay, BUIIOTO CIEIiali30BaHOr0 CYyIy, iX 3aCTYIHHUKIB, a



7

TaKO’X CTOCOBHO KEpIBHHMKA amapary MICLEBOTrO Cyay Ta HOro 3acTyNMHHUKIB LIOJ0
HAaropoJDKEHHS BIJIOMYMMHU 3a0XOYYBAJIBHMMH Bif3Hakamu JlepkaBHOT CyI0BOi
aaMiHicTparii YKpaiHu.

12. KepiBHuk amapaTy Ccyay Npu3Hauae Ha TOCaay Ta 3BUIbHIE 3 TMOCaTU
IpaliBHUKIB amapary Ccyay, 3acTOCOBYE O HHUX 3a0XOYEHHA Ta HakKJajae
JTUCHMILTIHAPHI cTArHeHHs. J[oOip mpalliBHUKIB amapary cyAy 31HCHIOETBCS Ha
KOHKYPCHIN OCHOBI1 (KpiM MOMIYHHKA TOJIOBH CYyJy, IIOMIYHHMKA 3aCTYITHUKA T'OJIOBH
Cy1ly, TOMIYHUKA CEKpeTapsi Cy10BOi MaJlaTh, MIOMIYHKKA FOJIOBY anelAliiHOI anaTu,
MOMIYHUKIB CYJJiB, TpalliBHUKIB, $KI BHUKOHYIOTH (PYHKII 3 0OCIyroByBaHHS,
pOOITHUKIB) 1 B TOPSJAKY TMEPEBEICHHS ACPKaBHUX CIY>KOOBIIIB BIAMOBITHO 0
3aKOHOJIAaBCTBA MPO JepaBHY ciyxO0y. [Ipu3HaueHHs Ha mocady Ta 3BUIBHEHHS 3
Mocaju NMOMIYHHMKA TOJIOBU CYJy, TOMIYHHMKA 3aCTYIMHHKA T'OJIOBU CYJy, TTOMIYHHKA
CEKpeTaps CyA0BOi MajaTH, MOMIYHUKA TOJIOBU aneyIsAiiHOT MajaT, TOMIYHUKA CYI1
3IMCHIOETHCS BIJIMOBIAHO /IO TTOJIOXKEHHSI PO MOMIYHUKA (TIOMIYHUKIB) CY/II1.

13. KepiBHuky amapaTy cyay O€3MOoCepelHbO MiAMOPSIAKOBAHI 3aCTyIHUK
(3aCTYITHUKM ) KEpIBHUKA anapaTy CyAy, KepIBHUKHU CTPYKTYPHUX MIAPO3ALIIB anapaTy
Cylly, TOcalioBl 0COOM, SIKi BUKOHYIOTb OKpeMi (YHKIII B pa3l HEIOIIbHOCTI
YTBOPEHHS CTPYKTYPHOTO MiApo3uTy. [loMIYHUK TOJI0BU CY/ly, MOMIYHHK 3aCTYITHUKA
TOJIOBU CYyJly, IOMIYHHUK CEKpeTapsi CyJI0BOI MajaTH, MOMIYHUK TOJIOBU aresIiiHOl
najgaTv, TMOMIYHMK CY/AJ1 MIiA3BITHI KEPIBHUKY arapaTry Cyay MI0JI0 JOTPUMAaHHS
[IpaBun moOBeMIHKM TMpalliBHUKA CYIy, TPYIOBOI AUCIUIUIIHHM, MPAaBWJI TEXHIKH
Oe3reKkr, OXOpOHW TMpalll Ta 3 IHIIWX MUTaHb, BU3HAUYCHUX [lOJOKEHHSM TIpO
MOMIYHHKA CY[Jl, 3aTBEpPKCHUM pimeHHsM Panu cynniB Ykpainu Big 18 TpaBHs
2018 poxy Ne 21.

14. KepiBHHK anapary Cyay BIAMOBITHO /10 HAIAHUX TOBHOBAXCHb:

1)  3piiicHIOoEe Oe3mocepeHE KEPIBHUIITBO amaparoM Cyay, 3ade3mnedye
Oprasizaiiro poOOTH CTPYKTYPHUX MIAPO3ILIIB Cy1y, MPALIBHUKIB amapary Cydy, ix
B3a€MO/III0 Y BUKOHAHHI 3aBJlaHb, OKJIAJCHUX Ha anapar Cyady;

2)  B3aemomie 3 JlepkaBHOIO CYJIOBOIO  ajMIiHICTpali€o  YKpaiHu,
BIJINOBITHUM TEPUTOPIAJIbBHUM YyNpaBliHHAM Jlep:kaBHOI Cyn0BO1 aaMiHICTpalli
VYkpainu, opraHaMu CyaIiBCBKOTO camMoBpsimyBaHHs, Ciyk0010 CyI0BOI OXOpOHH,
opraHamu Jep>KaBHOI BJIaJld, OpraHaMU MICIIEBOTO (OKpPY>KHOTO) CaMOBPSIyYBaHHS,
IHIMUMU  YCTAaHOBaMH, MIANPUEMCTBAMH W oOpraHizaimisiMd, 3acob0amMu MacoBOi
1H(dopMarrii 3 muTanp 3a06€3MeYeHHs AISUTbHOCTI CYY;

3)  BXKMBa€ 3aXO0JiB I 3a0€3MCUCHHS HAJCKHUX YMOB JisTIBHOCTI Cyay;

4)  3abe3neuye MiArOTOBKY IUIaHIB pOOOTH CYAY JUIS 3aTBEPKEHHS FOJI0BOIO
CyIly, a TAKOX 3JIIICHIOE KOHTPOJIh 32 BUKOHAHHSM 3aIlJIJaHOBAHUX 3aXO/I1B;

5)  KoOpaWHYy€ 3IIMCHEHHS OpraHi3aliiHUX 3aXOJiB IIOA0 ITiATOTOBKH
300piB, ONEPATUBHUX Hapas;

6)  iHdopMye 300pHu CYMIIB IIPO CBOIO AISUIbHICTD, 3a0e3Meuye BUKOHAHHS
pileHb 300piB CYIB 3 MUTaHb BHYTPIUIHBOT A1SUIBHOCTI CYY;

7) 3MIMCHIOE OpraHi3alliiiHe 3a0e3rnedyeHHs BEJICHHsS CYJI0BOI CTaTUCTHUKH,
JIJIOBOJICTBA B CY/I1, 00JIIKY Ta 30epiraHHs CyJ0BUX CIIPaB;
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8) 3abe3meuye (¢yHKIIOHYBaHHA €auHOi  CcynoBoi  iH(oOpMariitHO-
TEJIEKOMYHIKaliiHOT cucTeMH (40 MOYaTKy 11 (yHKI[IOHYBaHHS — aBTOMAaTH30BaHOI
CHUCTEMH JJOKYMEHTOOOITY Cy/y), aBTOMaTU30BaHOTO PO3MOJILITY CIIPaB MK CyIISIMU;

9)  3milicHIOE oOprasi3alfiifHe 3a0e3neueHHs] HAIEeKHOI poOOTH Oi0iioTekH
cyny (3a HasIBHOCTI);

10)  3abe3neuye po3poOIICHHS 1 OJaHHS HA 3aTBEPKCHHSI B YCTAaHOBICHOMY
NOPSJIKY CTPYKTYPH Ta IITATHOTO PO3MUCY anaparty Cy1y, HOro ITaTHOI YUCEIbHOCTI;

11) 3aTBepKy€ IMOJIOKEHHS IPO CTPYKTYPHI MiAPO3AUINA amapary Cyay i
MOCaJI0B1 IHCTPYKIIIT ITpaIlIBHUKIB arapaTy Cy.ay;

12) 3niiicHIOE KOHTPOJL 3a JOTPUMAaHHSM IMpalliBHUKAMU amapaty Cyay
MOCAJI0OBUX 1HCTPYKIIIM, TMOJOXKEHb MPO amapar CyAay Ta CTPYKTYpHI MIAPO3/iIu
anapaty cyay, IlpaBui BHYTpIIIHBOTO CIIy’)k00BOro  po3mopsanky, IlpaBun
BHYTPIIIHBOIO TPYJOBOTO po3nopsaKy, [lpaBui mNoBeAiHKM NpaliBHHKA CY.Iy,
3aranpHUX MpaBUJ €TUYHOI MOBEAIHKU JE€PKaBHUX CIIYKOOBIIIB Ta MOCaJOBUX 0CI0
MICLIEBOTO CAaMOBPSITyBaHHS, MPABUJI TEXHIKUA O€3MEKU Ta BUMOT 1HIIMX JOKYMEHTIB,
K1 perjJaMeHTyIoTh po0oTy Cyay;

13)  3abe3meuye peaiizaliito €IMHOT JIEPKABHOI MOJIITUKH Y cepi TepikaBHOT
CITY>KOH, € KEPIBHUKOM JIEP>KABHOI CIIyKOU B arnapari Cyay;

14)  BukoHye (yHKIIT poOOTOAABIIS JJIs MPAIiBHUKIB arapary Cyay, sAKi He €
JIEp’KaBHUMHU CITyKOOBISIMU;

15) 3abesmnedye miABUINCHHS KBamidikamii JepKaBHUX CIYKOOBIIIB anapaTy
Cylly, TIPAIiBHUKIB MaTPOHATHOI CIIyOW, MpalliBHUKIB, K1 BUKOHYIOTh (YHKIII 3
00CITyroByBaHHS;

16) 3mificHIOE KOHTPOJb 3a JOTPUMAaHHSIM BHKOHABCHKOI Ta CIy»O0O0BOi
JTUCIUTUIIHYU TIPAIliIBHUKAMHU anapary Cyay;

17) 3a0xo4ye MmpauiBHUKIB amnapary CyAy Ta HaKJIaJlae Ha HUX JUCUUIUIIHAPHI
CTSITHEHHS;

18) posrismae ckapru Ha i @00 Oe3isUTBHICTh JIePKaBHUX CITY)KOOBIIIB Ta
THIIUX TPAIliBHUKIB anapaTy Cyay;

19) momae Ha 3aTBEp/KEHHSI B YCTAHOBJICHOMY IOPSIKY 10 ICHTPAIBLHOTO
opraHy BHKOHABYOi BJaJd, M0 3abe3neuye (popMyBaHHA Ta peanizye JAep>KaBHY
MOJIITUKY Y cepi aepkaBHOI Ciryk0u, a00 1i BIAMOBIIHOTO TEPUTOPIATILHOTO OPraHy,
mepesik T1ocaj TpaliBHUKIB —amapaTy CyAy, SKI BUKOHYIOTh (yHKmii 3
00CITyrOBYBaHHS;

20) 3abe3neuye cBoedacHe (hopMyBaHHS Ta HaJaHHs Bumiiii kBamidikariinii
KOMICIi cyaaiB YKpaiHu HassBHOI B Cyl iHpOpMaIIil 010 CyAIB, IXHbOI MpodeciitHOT
JUSTBHOCTI 17151 GOpMYyBaHHS CYA1BCHKOTO JIOChE;

21) Bu3Hauae MicIie, CTPOK BIIPSKEHHSI, PEXKUM POOOTH B TIEPi0]] CITYKOOBOTO
BIJIPSI/DKEHHSI TIPALlIBHUKIB anapaty Cyay ¥ 3aBJaHHs JO BUKOHAHHS;

22) noiae CIUIbHO 3 BAOOPHUM OPTraHOM MEPBUHHOI MPO(CHIIKOBOI OpraHizaiii
(3a HasIBHOCTI) JJ1s1 3aTBEPIKEHHS 3aralbHUMU 300paMu (KOH(pEPEHII€I0) AepKaBHUX
CITy>kOO0BIIiB amapaTy cyay [IpaBuia BHYTPIIIHBOTO CITY>KOOBOTO PO3MOPSIKY arapary
Cyny, po3poOyieHi Ha OCHOBI THIIOBMX MpaBui BHYTPIIIHBOIO CIIY>KOOBOTO
PO3IOPSIIKY;
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23) 3atBepmxye [lonokeHHs mpo MpeMitoBaHHS MPAliBHUKIB anapary Cyay 3a
MOTO/DKEHHSIM 3 BHOOPHHM OpraHOM MEpBUHHOI MpodcCIiaKkoBoi opranizamii (3a
HASIBHOCTI) Ha MiicTaBl TUIOBOTO MOJIOKEHHS PO MPEMIIOBaHHS;

24) BcTaHOBIIIOE HAA0aBKH, JOIUIATH Ta MpeMii MpaliBHUKaM amapaTy Cyay, Yy
TOMY YHCJIl TOMIYHUKY TOJIOBU CYAY, IMOMIYHHMKY 3acCTyIHHKa TOJOBH CYIY,
MOMIYHUKY CEKpeTapsl CyJI0OBOI MajaTH, MOMIYHHMKY TOJIOBH amesiiiiHOI manaru,
MOMIYHHUKAM CYyJJIB BignmoBigHO 110 I[lojoskeHHS Tpo TpeMilOBaHHS MpaIliBHHUKIB
amaparty BIJIIOBIIHOTO CYIY;

25) yTBOpPIOE IUCHUILTIHAPHY KOMICIIO 3 PO3MISAY IUCIUIUIIHAPHUX CIIpaB
CTOCOBHO JICP’KaBHUX CITY»OOBIIIB anapary Cyay;

26) 3AliCHIOE 1HIN TMOBHOBA)XKEHHSI KEpIBHUKA JEp)KaBHOI CIYXOW Cymy
BIANOBIAHO 10 3akoHy YKpainu «IIpo nepkaBHy ciiyx0y»;

27) opraHi3oBYye€ Ta 3J1HCHIOE KOHTPOJIb 32 CBOEYaCHUM BHECEHHSM 10 €auHOT
cynoBoi  1H(GOpMaIIMHO-TEIEKOMYHIKAIIHHOT ~ cucTeMdu (10  MOYaTKy il
(YHKIIIOHYBaHHSI — aBTOMAaTU30BaHOI CHUCTEMHU JTIOKYMEHTOOOITY Cy/y) BiJIOMOCTEH
po HaOpaHHS CYJIOBUM PIIIEHHSM 3aKOHHOI CriiM (y TOMY YMCII 3a pe3yibTaTaMu
pO3MJISiAy CYAOM ameisiiiHOi 4YM KacallliHOi 1HCTaHIi), HAJACWIaHHS TaKUX
BIJIOMOCTEM 10 €IUHOr0 IEPHKABHOTO PEECTPY CYAOBUX PILICHB;

28) 3miiicHIOE OpraHizaliiiHi 3aX0/Id MO0 MIATPUMAHHS MPUMIIIEHHS CYIy B
CTaHi, MNPUIATHOMY JUIsI HAJIEXKHOTO MOoro (QyHKIIOHYBaHHS, MPOBEICHHS
KalliTaJbHOIO Ta TOTOYHOTO PEMOHTIB, TEXHIYHOIO OCHAIIECHHS IPUMIIICHbD,
1H(}OpMaIIHHO-TEXHIYHOTO 3a0€3MeYeHHs, CTBOPEHHS 0e3MeUHUX 1 KOM(DOPTHUX YMOB
JUTsL CY[JIIB, TIPAIIBHUKIB amapaTty Cyay Ta oci0, AKi nmepedyBaroTh y CyIi, a TaKOX
3aX0AM 3 I1HKEHEPHO-TEXHIYHOTO 3a0e3MedeHHs, 3 opraHizaiii KOHBOIOBaHHS Ta
TPUMAaHHS B Cy/ax OOBMHYBaueHUX (I1JJ03PIOBaHMX) Ta 3 MPOBEICHHS MPOLECyaTbHOI
Iii 3 yYaCHUKaMU KPUMIHAJIBbHOTO MPOBAKEHHS, 100 SKUX BXKUTO 3aXO01B O€3IEKH;

29) opraHi3oBye OOIIK, BUAady, 3HUIICHHS MMOCBITYCHb MPAIliBHUKIB amapary
Cyly (IepKaBHUX CIIy>KOOBIIIB, MPALIIBHUKIB anapary cyay, SKi 3aliMaioTh MOCaJau
NaTPOHATHOI CITYkO0H, 0C10, sIKI BAKOHYIOTh (DYHKII1i 3 0OCITYyTrOBYBaHHS);

30) opranizoBy€e KOHTPOJIb 32 00JIKOM MPHUETHAHUX 10 TIPOBAIKEHHS PEYOBUX
JI0OKa3iB, 10 30epiraloThCsi HE Yy CIpaBi, BXKWUBAE 3aXOJIB II0J0 OOJaJHAHHS
CHeliaJIbHUX MTPUMIIIESHB 1 CXOBHII [T iX 30epiraHHs y BIAMOBIIHUX YMOBAaX Ta CTaHi,

31) BUKOHY€E NOPYYEHHS TOJIOBU CYJy Ta WOTO 3aCTYIHHKIB, PIllIEHHS 300piB
CYJUIIB IIIOJI0 OpraHizamiifHoro 3abe3neyeHHs AisTbHOCTI CYY;

32) BUKOHYE 1HII (QYHKIT, TOB’s13aH1 13 3a0€3MEUEHHSM ISTTEHOCTI CYTy.

15. KepiBHuK amapary cyay B MeXaX MOBHOBaXEHb, HAJJAHUX HOMY 3aKOHAMHU
VYkpainu «IIpo cynoyctpiit i ctatyc cyani», «Ilpo nep:xxaBHy ciayx0y», BUJa€ HaKa3u
1 PO3HOPSIIKEHHS.

KepiBHUKOBI amapaTy cyay TOJOBOIO BIJNOBIJHOTO CYAYy HAJA€ThCSA IMPABO
MEPIIOTO MiIMUCY B MOPSIKY, BCTAHOBICHOMY 3aKOHOIaBCTBOM.

16. KepiBHUK amapary cyqy Hece MepCOHAIbHY BIJMOBIIAIBHICTh 32 HAJICKHE
oprasizaiiifHe 3a0e3NeueHHs Cyay, CYIJIIB 1 CyIOBOTO Mpoliecy, (PyHKIIOHYBaHHS
aBTOMATU30BaHOI CUCTEMHU JOKYMEHTOOOIrY Cyly, aBTOMAaTH30BaHOTO PO3MOILTY
CIIpaB MIX CYIJsIMH (10 ToYaTtKy (QyHKIIIOHYBaHHSA €IUHOI Cy/10BOi 1H(OpMaIIiitHO-
TEJICKOMYHIKAIIMHOI CUCTEMH), a TAaKOX 3TiTHO 13 3aKOHOJABCTBOM — 3a HAJICKHUUN
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piBeHb CIY)00BOT Ta TPYAOBOI TUCIUILIIHU B amaparti cyfay, iHpopmye 300pu cyaaiB
Ta 3BITYE MPO 3/1HCHEHHS TaKUX 3aXO0/IiB.

17. KepiBHuUK anaparty cyAy Mia3BiTHUNA 300paM Cy/IiB BIIMOBIAHOTO CYTy, K1
3a BMOTHBOBAaHHMM IIOJAHHAM TOJOBU a00 CyIal BIAMOBIZHOTO CYIOy MOXYTb
BUCJIOBUTH HOMY HEIOBIpY.

18. Ha wac BiICyTHOCTI KepiBHHMKA amapaTy Cyay Yd HEMOXKJIHBOCTI
3MIICHIOBATH MOBHOBAYXEHHSA 3 1HIIUX MPUYUH HOTO 0OOB’S3KU BUKOHYE 3aCTYITHHUK
KepiBHUKA arapary cyay (OJWH 13 3aCTyIMHHUKIB KepIBHUKA amapaTy Cyay, KU Mae
O1TBIIMI CTaXX pOOOTH B arapari Cyay).

Posnonin 000B’s3KiB MK KEpPIBHMKOM amapary Cyay Ta HOro 3acTyIHHUKOM
(3aCTyITHUKaMHM ) 3aTBEP/IKYETHCS BIIMIOBITHUM HaKa30M KEpiBHHMKA arapary cymy.

19. ¥V pa3i BIACYTHOCTI 3aCTyNHHMKA KEpIBHUKA amapary MICIEBOro CyaIy
THUMYAacCOBE BUKOHAHHS OOOB’SI3KIB 3a MOCAJ0I0 BIJICYTHHOTO KEpIBHUKA amapary
MICLIEBOTO CYyJly MOKJIAJA€ThCsl HA OJHOIO 3 KEPIBHUKIB CTPYKTYPHUX HIAPO3JLIIB
amapaty Cyay, KpiM  KEpIBHUKIB OyXTaJlTepChKOl CIyKOU cyay (TOJIOBHOIO
Oyxrairepa) 1 peKMMHO-CEKPETHOTO MiIPO3/ILTY (3a HAsIBHOCTI), HAKa30M HayaJlbHUKA
TEPUTOPIATBLHOrO ympaBiiHHA JlepkaBHOI CyAO0BOi aaMiHICTpalii YKpaiHu 3a
MOJIAaHHSM TOJIOBU CYITy.

VY pasi koM B MICHEBOMY CYAl BIACYTHI CTPYKTYPHI MiAPO3/I1IH, TUMYACOBE
BUKOHAHHS OOOB’SI3KIB BIJCYTHHOTO KEpIBHHMKA amapary CyAy IOKIaJaeThCs Ha
OJIHOTO 3 TIPAIliBHUKIB amapaTy CyAy Haka3oM HadallbHUKa TEPUTOPIAIbHOTO
ynpasiiHHs JlepkaBHOT Cy/10BO1 aAMiHICTpallii YKpaiHu 3a MOJaHHSIM TOJIOBH CYIy.

20. VYV pa3i TUMYAacOBOi BIJCYTHOCTI 3acTylHUKAa KEpIBHHKA amapary
amneJsIiiHOTO Cy/y, BHUIOTO CIEIIali30BaHOTO0 CyAy BUKOHAaHHS OOOB’S3KIB 3a
MOCa/I00 KEpIBHUKA amapary amneisiiifHoOro Cyjy, BHUIIOTO CIEIiali30BaHOrO CYAy
MOKJIAJAA€THCSI HA OAHOTO 3 KEPIBHUKIB CTPYKTYPHHUX MIJIPO3AUIIB arapary cyay, KpiM
KEpPIBHUKIB OyXrajaTepchKkoi CiIy:)kOu cyAy (TOJOBHOro Oyxranrepa) 1 pexUMHO-
CEKpETHOr0 OpraHy (3a HasBHOCTI), Haka3oM [onoBu [JlepkaBHOI Cya0BO1
aaMiHICTpalil YKpaiHu 3a MOJaHHIM TOJIOBH CYAY.

21. KepiBHUK amapaTy Cyay Ta HOro 3acTYNHHUKH MarOTh IOCBIIYEHHS, IO
HIATBEPAKYIOTh 0COOY il TOBHOBa)KEHHS.

[TocBigueHHsT KepiBHUKA amapaTy MICIEBOrO Cyay Ta MOro 3acTylHHUKa
(3aCTYMHUKIB) TIANUCYE HAYAIBHUK TEPUTOPIAIbHOTO ympaBiiHHA Jlep:kaBHOI
CyZIOBO1 aaMiHICcTpallii Y KpaiHu, MOCBITUEHHS KEPIBHUKA anapary anemsiiifHoro CyIy,
BUIIIOTO Clemiaii3oBaHoro cyay — lonoBa JlepkaBHOiI CymoBO1 aaMiHiCcTpartii
Ykpainu.

22. HlopiuHi OCHOBHI Ta JOJATKOBI BIAMYCTKH, 1HII BIAIMYCTKH KEPIBHUKY
amapary Cyny, Moro 3acTymHHUKY (3aCTyMHHKaM) HaJal0ThCsS BIAMOBIAHO O BUMOT
3akoHIB Ykpainu «IIpo nepxkaBHy ciyxOy» 1 «IIpo Biamyctkm». Hakazu mnpo
BIJIMNYCTKU KEPIBHUKA anapaTy Cyay Ta 3aCTyNMHHKA (3aCTYHUKIB) KEPIBHUKA arapaTy
CyZly BUJIa€ KEPIBHUK amapaTy 3a MOTOJIKEHHSIM 13 TOJIOBOIO BiMOBITHOTO CY1y 3T1IHO
13 3aTBEP/IPKEHUM T'OJIOBOIO CyAy IrpadikoM BiJIITYCTOK.
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IV. Crpykrypa anapary cyny

23. B amapati MiCIIEBOTO, ameNsIiifHOT0, BHIIOTO CIHEIiaTi30BaHOTO CYIy
MOKYTh YTBOPIOBATHCS CTPYKTYPHI MIAPO3ALIA — YIpPABIiHHSA, BiJJIUIH, CEKTOPU 3
ypaxyBaHHSAM TOJOXKEHb 3aKoHIB YKpainu «IIpo cymoyctpiii i ctaryc cynaiBy, «IIpo
JepKaBHy cayx0y». CTpyKTYpHI MiIpO3AUTH 3A1HCHIOIOTH CBOT (DYHKIIIT Ha IMi/ICTaBl
BIJIMOBIJTHUX MOJIOKEHb, 3aTBEP/IKEHUX KEPIBHUKOM arapary Cyiy.

VYrpaBiinHs (CaMOCTIHHUNA BIJUIIT) — CTPYKTYPHUN MIAPO3/LT OAHOTATY3€BOTO
a00 oJHOPYHKIIOHATBHOTO cipsiMyBaHHs. Jlo ckiaay ynpaBiaiHHS BXOASTh HE MEHIII
K IBa BIIAUIA 3 MIHIMAJIbHOIO YHCEIBHICTIO IO 4 oauHUIl KOXHUI. CaMOCTIHHUI
BIIJIUVT YTBOPIOETHCA 13 INTATHOI YHCEIBHICTIO HE MEHII SK 4 TMpaliBHUKH.
VYrpapmiHHsA (CaMOCTIHHUM BIIIUI) OYOIIO€ HavYalbHUK. HauyaapHUK yIipaBiliHHS,
YHUCEJIBHICTh TMPAIliBHUKIB SIKOTO HE TepeBulllye 13 oauHUIb, MOXKE MaTH OJHOTO
3aCTyIIHMKA — HadyaJlbHUKA BIJAUTY. Y pa3l KOJU IITaTHA YUCENbHICTh YIPaBIIHHS
CTaHOBUTH TOHAJ 13 oAMHMIIb, HAYATBHUK YIIPABIIHHSI MOXE MaTh He OlIbIle ABOX
3aCTYMHUKIB, Y TOMY YHCJI OJJHOTO 3aCTYITHHUKA, SIKHH HE OYOIIOE BiII1I.

CekTop — CaMOCTIMHMI CTPYKTYpHUWA MIAPO3AUI, IO YTBOPIOETHCH IS
BUKOHAHHS 3aB/IaHb 32 OKPEMUM HAMPSIMOM JAISUTLHOCTI anapary cyay, PyHKIiii sKoro
HEMO>KJIMBO MOEAHATH 13 PYHKIISIMU 1HIIUX CTPYKTYPHUX HIAPO3LIIB, 13 IITATHOIO
YHCENBHICTIO HE MEHIU SIK 2 npariBHUKU. CEKTOp 04OIIOE 3aBlyBay.

Bignin y cknaai ynpaBiiHHA — CTPYKTYPHHUM MiJIPO3ALI, IO YTBOPIOETHCS IS
BUKOHAHHS 3aBJaHb 32 OJHHUM HampsiMoM ((YHKIIE0) AISUIBHOCTI anapary cyiay, i3
MITATHOIO YHCETHHICTIO HE MEHIII SIK 4 TIpalliBHUKK. Biais1 ouotoe HauaabHUK.

HavanpHuk BigauTy (K CaMOCTIMHOTO, TaK 1y CKJIAJl YIPABIIHHSI) MOXKE MaTH
3acTyMmHUKA. Taka 1mocajia BBOAUTHCS B Pa3i, SAKIO YUCEIbHICTh MPAIIBHUKIB Y BII1I1
MOHAA 5 OAMHMII. SIKIIO YUCENBHICTh BIAAUTY CTaHOBUTH MoHaja 10 oAMHMIB, TO
3aCTYITHUKIB HaYaJIbHUKA MOK€ OyTH HE OUIbIIIE IBOX.

VY pazi noTpedbu y ckiiaji yrnpaBiiHHS (BiAALTY) MOXE YTBOPIOBATUCS CEKTOP 13
YUCENBHICTIO HE MEHII SK 2 TpaliBHUKH. Takl CEeKTOpH Y CKJIaJl YHpPaBIIIHHS
YTBOPIOIOTHCS TMOHAJ HOPMATUBHY KUIBKICTh BUIAUIIB, a y CKJIaAl BIAAUTY — MOHA
MIHIMAQJIbHY YHCEJIbHICTh MPAallIBHUKIB BILAILTY.

24.Y pasi HeOIIBHOCT] YTBOPEHHS B amaparti Cyy CTPYKTYPHOTO HiApO3ALITY
JUI BUKOHAHHS OKpeMHUX (YHKINH BBOAATHCS IOCAIX BIAMOBIIHUX CIICHIATICTIB
(KOHCYJLTaHTIB).

25. B amapari cyay ni€ KaHUETspis, sKa MIOJICHHO MPOTITOM poOOYOoro vacy
Cyqy 3a0e3reuye NPUHHATTS Ta PEECTPAIliI0 TOKYMEHTIB, IO MOJAIOTHCS JI0 CYY.

26. Y cTpyKTypl amapaty Cyay, SKUi € pO3MOPSTHUKOM OFOJKETHUX KOIITIB,
YTBOPIOETHCS OyXraiarepchka ciyxo0a, 1o Ji€ BIANOBIAHO 10 npuiiHaTroro Kabinetom
MinictpiB Ykpainu TuUOBOro mojoKeHHS Mpo OyXralnTepchbKy CiayxkO0y O0KETHOT
yCTaHOBHM i akTiB [lep:kaBHOI CyZ0BOi aaMiHICTpalli Y KpaiHu.

27. B amapati cyny YTBOPIOETbCS BIANMOBIAHO 10 3akoHy Ykpainu «IIpo
JepKaBHY CIY>KO0y» CITy>K0a yrpaBJIiHHS IEPCOHATIOM.

[TonoxxeHHst po CiIy>kKO0y yIpaBJiHHS MEPCOHATIOM PO3POOJISIETHCS HA OCHOBI
TUNOBOro MOJIOKEHHSI MPO CIYX Oy YIpPaBIIHHS NEPCOHAIOM JIEPKABHOTO Opray,
3aTBEP/KEHOT0 IIEHTPAJIbHUM OpPraHoM BHKOHABUOi BJaAM, M0 3a0e3neuye
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dopMyBaHHS Ta peanidye AepkKaBHY MOMITHKY y cdepl Aep>KaBHOI CIyxOH, 1
3aTBEP/KYETHCS KEPIBHUKOM arapary Cyay.

28. B amapati amemsIiiiHOro, BHIIOTO CIIELIaNi30BaHOTO CYAy MOXe OyTH
YTBOpPEHA MaTPOHATHA CITy’k0a TOJIOBHU CyTy (Ha MpaBax BiJLTY, CEKTOPY).

29. B amapari cyny 3aj7€KHO BiJl UACEIBHOCTI NEPCOHANTY Ta B MeXax (OHIY
OTUTIATH Tpalll anapaTry CyAy MOXYTh YTBOPIOBATHUCS 1HIII CTPYKTYPHI MIAPO3ILIH, Y
TOMY YHUCHl 3 QYHKIISIMU CIYXO0, MISUIbHICTh SKUX MependayeHa 3akoHaMu Y KpaiHu
«IIpo cynoyctpiii 1 craryc cyaaiBy, «lIpo nepxkaBHy Cayx0y».

30. Jlns 3abesrieueHHs JojACp)KaHHS ocoOamMu, ski TepeOyBalTh Yy Cy/i,
BCTAHOBJICHUX MPaBUJI, BAKOHAHHS HUMHU PO3MOPSI>KEHb TOJIOBYIOUOTO B CYJIOBOMY
3acilaHHl y KokHOMY cyi fie Ciyk0a Cy/I0BUX pPO3NOPSAHUKIB, MOPSA0K CTBOPEHHS
Ta IISITBHOCTI IKO1 BU3HAaUa€eThes [107105KeHHSIM TTPO MOPSAA0K CTBOPEHHS Ta JISTTLHOCTI
CIIy’)kOM CyJIOBUX PO3MOPSAHMKIB, 3aTBepkeHuM ['omoBoto JlepxaBHOi CymOBO1
afMiHICTpallll YKpaiHu 3a MOro/PKEHHIM 13 BUII010 pajioro mpaBoCyisl.

31. Jlo ckiagy CTPYKTYpPHHX MiJIPO3AUIIB amapaTy CyAy MOXYTh BXOJUTH
NOCa/IM MPalIBHUKIB, K1 BUKOHYIOTh (DYHKIIIT 3 00CIIyTOBYBaHHsI, pOOITHHUKIB.

BusnauenHsi meperiky mocaj MpaliBHUKIB amapary Cyay, Kl BUKOHYIOTb
¢GyHKUii 3 00CIYroByBaHHS, 3[1ACHIOETHCS Ha MIJACTAaBl KPUTEPIiB, 3aTBEPIHKEHHUX
Kabinerom MiHicTpiB Ykpainu.

32. IlpauiBHukM amapaTy Ccyay 3000B’s3aHi BUKOHYBaTH 3aBJlaHHA Ta
O00OB’SI3KM, BHU3HAYEHI B TMOCAJOBHUX IHCTPYKIIIAX, MOJIOKEHHSIX TMPO CTPYKTYpHI
MIPO3AUIN anapaTy cyAy i nboMy THIIOBOMY MOJIOKEHHI, HoTpumyBatucs [IpaBun
BHYTPIIIHBOTO  CIIYKOOBOTO  po3nopsiAKy, IIpaBuia BHYTPIIIHBOTO TPYAOBOTO
po3nopsanky, [lpaBui TMOBEemIHKM TpalliBHUKA CyIy, 3arajJibHUX MPaBUJ ETHYHOI
MOBEIHKU JCPKaBHUX CIIY>KOOBIIIB Ta TTOCAIOBUX OCI0 MICIIEBOTO CAMOBPSITyBaHHS,
paBui TEXHIKM O€3MEeKH, BUMOT IHIIMX JTOKYMEHTIB, SIKI PETIaMEHTYIOTh POOOTY
Cy[ly, @ TAKO> MOCTIMHO MIJBUILYBAaTH PIBEHb CBOEI MPOQeCciiHOT KOMIIETEHTHOCTI Ta
YAOCKOHATIOBATH OpraHi3alliio CI1y>K00BOi JIsJIbHOCTI.

HepxaBHi ci1y>)k00BLI 3000B’s13aHI JOTPUMYBATHUCS BUMOTI 3aKOHIB YKpaiHU
«IIpo nepxaBHy cinyx0y», «I[Ipo 3anmo0iranHs KOPYMIii».

33. 3a HEBHMKOHAHHS, HECBO€YACHE a00 HEHAJIE)KHE BUKOHAHHS O0OB’SI3KIB,
BU3HAYCHNX 3akoHOM Ykpainu «lIpo nepkaBHy ciyxOy» Ta IHIIMMH aKTaMH
3aKOHOJIAaBCTBa, II0CAJOBOI0 I1HCTPYKII€IO, a TakKoX 3a mnopymeHas [IpaBun
BHYTPIIIHBOTO  CIIY’KOOBOTO  po3nopsaky, I[IpaBuia BHYTpPIIIHBOTO TPYAOBOTO
po3nopsanky, [lpaBun ToOBEmIHKM TMpalliBHUKA CyIy, 3arajdbHUX MPaBUJ ETUYHOI
MOBEIHKU JCP)KABHUX CIIY>KOOBIIB Ta TTOCAIOBUX OCI0 MICIIEBOTO CAMOBPSITyBaHHS,
MpaBUJI TEXHIKK OE3MEKH Ta 1HIIE MOPYUIEHHS CIYy>KOO0BO1 JUCITUIUTIHU TPAIliBHUK
arnapaty Cyay NPUTATA€ThCA 0 BIAMOBIAAIBHOCTI 3T1HO 13 3aKOHOM.

34. IpatiBHUKH anapaTy CyAy MaloTh MOCBIAYEHHS, IO MIATBEPIKYIOTh 0CO0Y
i moBHOBaxkeHHs. [locBiluGHHsSI TpaIliBHUKIB amapary Cyay MiANUCYIOThCS
KEpIBHUKOM amnapary cyay.

3pa3ku MOCBITYEHb MpalliBHUKA amapary Cyay 3aTBepxye [lep:kaBHa cymoBa
aaMiHICTpallis YKpaiHu.

35. IlpuszHayeHHs Ha TOcaau JACP)KaBHUX CIIY>KOOBIIIB, MPAIIBHUKIB, SKI
BUKOHYIOTh (YHKIIT 3 OOCIyroByBaHHsS, MPAIIBHUKIB MNaTPOHATHOI CIyXOH,
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pOOITHUKIB, YMOBU OIUIATH Mpalll, 320XOUEHHS Ta COIlaJbHI TrapaHTii MpaliBHUKIB
amapaTty Cydy peryjiloloTbCs HOpPMaMH 3aKOHOJABCTBA MPO JACpXKaBHY CIyXOy 3
ypaxyBaHHAM OCOOJMBOCTEH, BU3HadeHHX 3akoHOM Ykpainu «IIpo cymoyctpiil i
craryc cynaiB», KoaekcoM 3akoHIB Mpo Mpamio YKpaiHd, IHOIMMH aKTaMu
3aKOHO/IaBCTBA.

36. BiamycTku TmpamiBHHKaM —amapary CyJay HaJalTbCs B TOPSJIKY,
BCcTaHOBJIeHOMY KozekcoMm 3aKoHIB mpo mpaio YKpaiHnu, 3akoHamu Ykpainu «IIpo
JepKaBHY CIyKO0y», «IIpo BiIMyCTKI.

[IpaniBHukaM amapary cyay, sKi 3aiiMaloTh MOCaJM MAaTPOHATHOI CIY>KOU
BIJIMOBIIHO A0 cTarTi 92 3akony Ykpainu «lIpo mepxaBHy ciyxk0y», BUKOHYIOTbH
byHKIIT 3 0O0CIyroByBaHHS, pOOITHHKAM, KpiM IIOPIYHOI OCHOBHOI BIIIYCTKH
TpUBAJIiCTIO 24 KaleHJapHi [HI, BIANOBIAHO cTarTi 8 3akony Ykpainu «[Ipo
BIJIMMYCTKW» MOKE HaJaBaTHUC IIOPIYHA TOAATKOBA BIIMYCTKA 32 OCOOIMBUM XapaKTep
npaii. KoHkpeTHa TpuUBaliCTh MIOPIYHOI JOAATKOBOI BIAMYCTKU 3a OCOOJIMBUIA
XapakTep Mpaili BCTAHOBIIOETHCS KOJIEKTUBHUM YU TPYAOBHUM JI0TOBOPOM 3aJICKHO BiJl
Yacy 3alHATOCTI MpaIliBHUKA anapary Cyay B IIUX yMOBaXx.



