JTEP)KABHA CYJIOBA AJIMIHICTPALISI YKPATHHU
HAKA3
23 :xkoBTHH 2012 p. M. Kuis Ne 138

Ilpo 3ameepoicenna Tunosozo nepeniky
gioomocmeil, wj0 CMAHOBIAMb CIAYHCOO0BY
iHpopmauito, ma AKi MOHCYmMb MICIUMUCA 6
00KymMenmax 3 opz2anizayii 0ianvHocmi
micuesux ma aneaAuinHUX cyoie

3 METOI BJIOCKOHAJICHHS ISUIBHOCTI 3 BEJIEHHSI POOOTH IIOJO0 JOCTYIY 10
iH(opMmallii B opraHax CyJ0BOi BJIaJiM, BIANOBIAHO 10 3akoHy Ykpainu "llpo
JOCTyn 110 MyOsiyHOi 1H(opMalii', KepyruHuch YaCTHHOIO IT'STOI0 CTaTTi
147 3axkony Ykpainu “IIpo cygoycTpiii i cTatyc cynuis”,

HAKA3VYIO:

1. 3arBepautu TumoBuii mepesnik BiIOMOCTEH, IO CTAHOBIATH CIIYKOOBY
iH(popMaIio, Ta SIKI MOXKYTh MICTUTUCS Yy JOKYMEHTaxX 3 opraHizaiii IissIbHOCTI
MICIIEBUX Ta anesiMHUX CY/IB (I0JAETHCS).

2. BcraHoBuTH, 110 MEpeNiK JOKYMEHTIB, SIKUM 3 ypaxyBaHHsAM iH(dopmaiiii,
IO y  HUX  MICTUTBhCS,  HaAaeTbcss  Tpud "Ins ciyx060BOro
KOPUCTYBaHHS,' 'BU3HAYAETHCSA HAKA30M T'OJIOBU CyHY.

3. BuzHaTu TakuM, IO BTpaTUB YMHHICTh Haka3 JlepkaBHOI CyI0BOi
aaminicTpamii Ykpainu Bin 22 uyepBHs 2011 poxy Ne 104 "IIpo cayxOoBy
iH(dopmariro” (31 3MiHaMH, BHeCeHUMH Haka3zamu Bin 20 mrotoro 2012 poky Ne 24
ta Bix 17 kBiTHS 2012 poxy Ne 40).

4. Bimminy 3 muTaHb 1HGOPMAIIMHUX TEXHOJIOTIM YMpaBIiHHS 3 MHUTaHb
CyIOBOTO JIUIOBOACTBA PO3MICTHTH TEKCT IbOTO Haka3dy Ha odimiiiHoMmy BeO-
MOpTai Cy/I0BO1 BIau YKpaiHH.

5. VYmpaBniHHIO OpraHizamiiHoro 3a0e3medeHHsl MisuTbHOCTI JlepkaBHOI
CyJIOBO1 aaMiHICTpaIlii YKpaiHu JOBECTH Iel HaKa3 J0 BiJIOMa amnessiiiHuX CyIiB



1 TepuTOpiadbHUX yNpaBiiHb JlepkaBHOI cy10BOT aaMiHICTpallli YKpaiHu.

6. TeputopiasmbHuUM yrpaBiiHHAM Jlep)kaBHOT CyA0BO1 aaMiHIiCTpali
VYkpainu JOBECTH 1€l HaKa3 /10 BiJIoMa MICIEBUX CY/IIB.

7. KoHTponb 3a BUKOHAaHHSM IIbOTO HaKa3y IOKJIACTH Ha 3acTyIHHKA
I'omosu IliBTOpaka B.B.

I'osioBa P.Kupuiiok

3ATBEP/IKEHO

Haxa3 Jlep»xaBHO1 Cy10BOi1
aaMiHICTpalii YKpaiHnu
Bim 23.10.12 p. Ne 138

Tunosuii nepeJiik
B1JIOMOCTE1, 1110 CTAHOBJIATH CIY>KO0BY 1H(OpMAIIiIO, Ta SIKI MOXKYTb MICTHUTHCS B
JTIOKYMEHTAaX 3 opraHizallii JisJIbHOCTI MICIEBUX Ta aNeISIiiHUX CyIiB

1. BizoMocTi B oOprasizamiiHO-pO3NOPSAIIMX JTOKyMEHTaxX (HakasH,
PO3IOPSKEHHS, PIIIEHHS, IIOCTAHOBHM, PEKOMEHAAIlli), IO HaJICHUJIAIOThCS
anensaIiiHuM Ta wMicieBuM cynam  BepxoBuum Cynom  Ykpaidu, BUIIUMH
cnemianmizoanumu cygamu, JICA VYkpaiHu 3 nutanb 3a0e3leueHHs OXOPOHH
JIep>KaBHOI TAEMHHUIII, SIK1 MICTSATD CITY>KOOBY 1H(pOpMAIIifO.

2. BigoMocTi B JOKyMEHTaxcyay, IO MICTATh CIyX)OOBY 1HGOpMAIIiIO
IHIIMX JE€p>KaBHUX OPraHiB, OPTraHiB MICHEBOIO CaMOBPSIYBaHHS, MiANPHEMCTB,
YCTaHOB 1 OpraHi3auiu.

3. BizoMocTi B NMCTyBaHHI, HOPMAaTHUBHO-PO3MOPSAYMUX Ta OOJIKOBHX
JOKYMEHTaxX 3 MUTaHb O(QOPMIICHHS IOMYCKY MPAIiBHUKIB CyAy A0 JAEpPKABHOI
TAaEMHHAIII.

4. BizoMocTi B HOMEHKJIATypi MOcaj] MPaliBHUKIB Cyay, 3alHATTS SIKHX
notpedye 0OpMIIEHHS TOMYCKY JI0 IepKaBHOT TAEMHMUIII.
S. BizoMocTi B TOKyMeHTax AIIOBOJICTBA 3 PEKUMHO-CEKPETHOT poOOTH

(HOMEHKIaTypa CIpaB, OMHWCH CIpaB, aKTH TPO BHUIUIEHHS TOKYMEHTIB [0
3HUINECHHS, aKTH TIepenadl JOKYMEHTIB, XypHalll OOJiKy, KHUTAa peecTparii Ta
PEECTPHU BIAMPABICHHS KOPECIIOH/ICHIIIT TOIIIO).

6. BinomocTi mpo oprasizamiio pexuMHO-CEKPETHOI poOOTH B Cyhi, Y
pa3i pO3rOJIOIIEHHS SKUX MOMKJIMBE HACTAaHHS MEpemKo] s 3abe3meueHHs
OXOpOHHM JIeP>KaBHOT TAEMHHUIII.

7. BigomocTi B HOKyMEHTax 3 TEXHIYHOTO 3aXUCTy 1HQopmarlii (KpiMm
JIOKYMEHTIB 3arajbHOI0 XapakTepy Ta TakKuxX, sKi MawTh TIpud O0OMEKEHHS



nocrymy "Taemuo" Ta "[linkom TaemHO").

8. BigomocTi B JOKyMEHTax 3 MUTaHb HAaJIaHHS JI03BOJIIB HA TIPOBEACHHS
OTIEPaTUBHO-TEXHIYHUX 3aXOJIB Ta OIEPATHBHO-PO3IIYKOBOI IISIIBHOCTI (KpiM
JOKYMEHTIB 13 rprdomM oOMexeHHs goctyny “Taemuo" ta "Ilimkom TaemHo").

9. BigomocTi y mocTraHoBaxX TOJIOBH CYAy MPO BXKUTTS CHEIIaJbHUX
3aXO0/1B AEP>KaBHOTO 3aXUCTY.

10.  BimoMocTi, 110 MOXKYTh MICTUTHCS B IOKYMEHTaX CYy/y:

SKl CTaHOBJISATH BHYTPIBIAOMYY CIIy’)kKO00BY KOpPECHOHJEHINIO (JIOMOBIHI,
CITy00B1 3aIMCKH, HAKa3H TOIIIO);

IIOJI0 OpTaHi3alii Ta MISILHOCTI OPTaHiB CYJIIBCHKOIO CAMOBPSAYBaHHS 3
MUTaHb BHYTPINIHBOI MISITBHOCTI CyAy (IIPOTOKOJIX 300piB CYIMAIB; MPOTOKOJIU
ONEepaTUBHMUX HapaJ TOIIO);

3 OpraHizaiiiHO-KaJApoBOi poOOTH cyAy (0COOOBI cCHpaBu CYyAAIB Ta
MpaIiBHUKIB amapary cyay, 3 0COO0OBOro CKJajay, II0JI0 YMCEIbHOCTI, CKJIaay Ta
PYXy KaapiB, HQIaHHS BIAIYCTOK, BIAPSKEHHS,aTeCTaIlll ep>KaBHUX CITY»KOOBIIIB
amapary cyny, IUCHUIUTIHAPHI CTSITHEHHS, MPOXOKEHHS MEIUYHOTO OTJISIIY
TOIIIO);

3 aJMIHICTPAaTUBHO-TOCIIONAPCHKUX  MHUTaHb  JAISUIBHOCTI  Cyay(OKpim
iHdopMmaIli  TpoO  PO3MOPSKEHHS  OO/DKETHHUMH  KOITaMH,  BOJIOJIHHA,
KOPHUCTYBAHHS YM PO3MOPSKEHHS JEP>KaBHUM MaitHOM);

CTOCOBHO MHTaHb OpraHizamii BeIEHHS pPOOOTH 3 aHali3y CyA0BOi
CTaTUCTUKW, BUBUEHHS Ta Yy3arajbHEHHS CYIOBOI TMPAKTHKH, IO TMepeaye
My0JIIYHOMY OOTOBOPEHHIO Ta/a00 MPUNHATTIO PIllICHb;

II0JI0 BHYTPIIIHBOI OpraHi3aliiBelecHHsl 00Ky, peecTpalii Ta 30epiraHHs
CIIy’KOOBHUX JJOKYMEHTIB JISJILHOCTI CYLY;

K1 MICTATb MaTepiaiu ciIy>k00BHUX PO3CIIITyBaHb.

11. BimoMmocTi, III0 MOXKYTh MICTUTHUCSI B KHUTaX OOJIKY pyXy 0COO0BHUX
CIpaB Jep>KaBHUX CIIYKOOBIIIB amapary Cyay Ta TPYJAOBUX KHIIKOK 1 BKJIAJIMIIIB
710 HUX.

12. 3Bit 3a Qopmoro Ne6 «IIpo dMCENnbHICTH TPAIIOIOYUX Ta

3a0pOHBOBAHUX BIHCHKOBO3000B’ I3aHUX).

13. BigomocTi, 10 MOXYTh MICTUTHUCA B >XKypHajaxX OOJIIKY Me4aToK
HITAMIIIB Cy1y.

14. BigomocTi, 10 MOXYTh MICTUTUCS B OOJIIKOBO-CTaTUCTUYHUX KapTKax H
CIIpaBU, PEECTpAIIMHUX >KypHaiaxX, al(aBITHUX MOKKYUKAX CIpaB, OOJIIKOBC
pEECTpALIHUX JaHUX aBTOMATU30BAHOI CUCTEMH JIOKYMEHTOOOITY CyAYy.

15. [HII1 BIIOMOCTI, IO CTAHOBIATH CIYXOOBY 1HGOPMAIIID 1 MOXYT
MICTUTUCA B 1HIIMX JTOKYMEHTax 3 OpraHi3auli JIisUIbHOCTI CyAy, MEepeiik sKd
BHU3HAYAETHCS] HAKA30M T'OJIOBU CY[y.

HavanbHuk ynpaBiiHHs
3 MMUTaHb OpTaHi3allii JiJIbHOCTI Cy/IiB O.IBaH4yeHKO







